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Railway Safety Accreditation Scheme
Application form to become

an Accredited Person
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Application Checklist

Please check that applicant has completed all sections of the form and all boxes are ticked before submitting the form.
Name of Applicant:      
I enclose: (please tick boxes)

	 FORMCHECKBOX 

	Application Form


	 FORMCHECKBOX 

	Acceptance of Individual Responsibility


	 FORMCHECKBOX 

	Personal Information Questionnaire (PIQ)


	 FORMCHECKBOX 

	Declaration at the end of the PIQ form is signed

	 FORMCHECKBOX 

	Competence and Training Verification Form
* May be submitted at a later date on completion of training by employer



	 FORMCHECKBOX 

	2 x passport sized photographs (The reverse of one of the photographs must be endorsed by the employer to state that the photograph is a true likeness of the named applicant.  Second photo may be supplied electronically and emailed to complementarypolicing@btp.pnn.police.uk)



	 FORMCHECKBOX 

	Proof of Identity in the form of:      

	 FORMCHECKBOX 

	2 x Proof of Residence in the form of:      


I confirm that I have examined the proof of identity and residency document enclosed and verify that they relate to the applicant.

Print name:      
Signature (Line Manager/Supervisor):      
Organisation Name:      
Date:      
Submission of this form by email from your personal email address will be taken as your signed declaration.
If it cannot be sent from such an address it should be printed, signed, and submitted by post.
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Employee’s Application Form
PRINT ALL SECTIONS IN BLACK INK AND BLOCK CAPITALS
	Full Name:      

	Date of Birth:      
	MALE  FORMCHECKBOX 
 FEMALE  FORMCHECKBOX 


	Home Address:      

	Post Code:      

	Name of Employer:      

	Work Contact Address:      
 
	Post Code:       

	Work Telephone Number:      

	Work Email:       


To help us to monitor the fairness of our vetting procedures as part of the Force Equal Opportunities policy, please complete the appropriate details below.  I would describe my cultural and ethnic origin (recent forebears/country of origin/cultural identify) as:

	White
	Chinese or other ethnic group
	Black or Black British

	 FORMCHECKBOX 

	British
	 FORMCHECKBOX 

	Chinese
	 FORMCHECKBOX 

	Caribbean

	 FORMCHECKBOX 

	Irish
	 FORMCHECKBOX 

	Other
	 FORMCHECKBOX 

	African

	 FORMCHECKBOX 

	Any other White background
	
	
	 FORMCHECKBOX 

	Any other Black background

	
	
	
	

	Mixed
	Asian or Asian British
	
	

	 FORMCHECKBOX 

	White and Black Caribbean
	 FORMCHECKBOX 

	Indian
	
	

	 FORMCHECKBOX 

	White and Black African
	 FORMCHECKBOX 

	Pakistani
	
	

	 FORMCHECKBOX 

	White and Asian
	 FORMCHECKBOX 

	Bangladeshi
	

	 FORMCHECKBOX 

	Any other mixed background
	 FORMCHECKBOX 

	Any other Asian background
	


I am willing to be a Railway Safety Accredited Person and will abide by the terms of the scheme and protocols agreed between my employer and British Transport Police.  I consent to the processing of data pursuant with the scheme.

Signature:      






Date:      
Passport Photographs must be attached to this form.  Please note one of the photographs must be endorsed as a fair and true likeness of the named applicant.
Data Protection Act 1998: Personal data supplied on this form may be held on, and/or verified by reference to information already held on computer.
Submission of this form by email from your personal email address will be taken as your signed declaration.
If it cannot be sent from such an address it should be printed, signed, and submitted by post.
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Acceptance of Individual Responsibility

TO MAINTAIN SECURITY OF BRITISH TRANSPORT POLICE INFORMATION

Information is a vital component in the provision of an effective policing service.  British Transport Police keeps and processes a large amount of information that is often sensitive in nature and is required to protect life and property, prevent and detect crime and assist in the apprehension and prosecution of offenders.

Whilst working with British Transport Police you will gather, use and disclose information for all sorts of reasons whilst undertaking your duties.  You must be aware of the implications for both yourself and your organisation if you misuse that information.  You will be advised how you should utilise British Transport Police information so that it is provided to the right people for the right purpose at the right time on a ‘need to know’ basis.

The following declaration must be signed to signify that you accept your responsibility to abide by British Transport Police requirements relating to security of information at all times.

DECLARATION

Information Security

I understand that I am personally responsible for the protection and security of all information that I handle, use and disclose during the course of my work with the British Transport Police.  I understand my personal responsibilities, including the fact that I may be held personally liable for non-compliance.

Official Secrets Acts 1911 to 1989

1. I have been informed that information, documents or other articles protected against disclosure by the provisions of the Official Secrets Act 1989 relating to security or intelligence, defence or international relations, may come into my possession as a result of being Accredited by the British Transport Police on terms requiring it to be held in confidence.

2. I understand that, knowing such information, documents or other articles are so protected against disclosure, I may be prosecuted for an offence under the Official Secrets Acts 1911 to 1989 should I disclose without lawful authority any or any part of such information, documents or other articles.

3. I understand the above declaration continues to apply when my Accreditation from the British Transport Police has ended.

SIGNED:      
FULL NAME:      
EMPLOYER/ORGANISATION:      
DATE:       
Submission of this form by email from your personal email address will be taken as your signed declaration.
If it cannot be sent from such an address it should be printed, signed, and submitted by post.
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Personal Information Questionnaire Guidelines
Read the following instructions carefully.

· The information required in this questionnaire is to allow the Chief Constable to fulfil a statutory obligation to ensure that those who have access to Force information are trustworthy, and unlikely to breach confidences.  Any infringement of an individual’s right to respect of family life European Convention on Human Rights - ECHR Article 8, and discrimination ECHR Article 14, will only be that which is necessary and proportionate.  The legitimate aims of such action will include the protection of the rights and freedoms of others, safeguarding public safety, the prevention of disorder and crime and, in some cases, national security.  

· The information you provide in this questionnaire will be treated in the strictest confidence.  It is in your interest to make a full and frank disclosure, since withholding any relevant information may result in Accreditation not being granted.

· Please complete the questionnaire in BLACK INK using BLOCK LETTERS.  Check that you have completed ALL the questions by ticking responses as appropriate, or by providing an answer in the spaces below.  Every white box requires an answer or where a question is not applicable or the answer is not known/not easily obtainable, enter N/A or N/K respectively.  Please note that N/A or N/K responses may cause delay to your Accreditation.  Should you require extra space to answer questions please insert a sheet of A4.
· Where the questionnaire asks have you previously been subject to a vetting procedure or have been a member of a police force, please include all information requested to assist in checks being made.  Failure to provide all relevant information may delay your vetting.

· Remember to complete the Declaration at the end of the application form.
Be advised that for the purpose of Convictions and Cautions, the Rehabilitation of Offenders Act 1974 does not apply and therefore all convictions known for yourself and family members must be declared. The presence of convictions will not automatically bar you from vetting clearance however any convictions that subsequently come to light may unfavourably affect your vetting.  Where appropriate, please indicate the amount of contact e.g. never/occasional you have with family members that you know to have convictions.
British Transport Police
Personal Information Questionnaire
Complete the questionnaire in BLACK INK using BLOCK LETTERS. Check that you have completed ALL the questions by ticking responses as appropriate, or by providing an answer in the spaces below. Where a question is not applicable or the answer is not known or not easily obtainable, enter N/A or N/K respectively. Please note that N/A or N/K responses may cause delay to your clearance. Should you require extra space to answer questions please insert a sheet of A4.
	Personal Details

	Surname (present)
	
	All Previous Surnames 

(if applicable)
	     

	Forename(s)

	     
	Title (Mr, Ms, Mrs, Miss, Dr)
	     

	Date of Birth
	     
	Place of Birth

	     

	Current Address
	     


	Postcode

	     
	Date of occupancy
	     

	Home Telephone number
	     
	Work/Mobile number (if convenient)
	     


	Previous Addresses – Please complete only if you have lived somewhere other than your current address over the last 5 years

	Please give all addresses at which you have lived over the last five years, starting with the most recent. Do not include your current address. Continue on a separate sheet if necessary.

	Full address (include town, county and postcode, if known)
	Approximate Dates from (month/year) to (month/year)

	     

	From                          to      

	     

	From                          to      

	     

	From                          to      



	Spouse or Partner’s Details

	Surname (present)
	
	All Previous Surnames 

(if applicable)
	     

	Forename(s)

	     
	Title (Mr, Ms, Mrs, Miss, Dr)
	     

	Date of Birth
	     
	Place of Birth

	     

	Current Address
	     


	Postcode

	     
	Date of occupancy
	     


	Other members living at your address – (10 years of age & over only)

	Please tell us about your family and any other adults living at your address.  Continue on a separate sheet if necessary.  You MUST include dates (and places) of birth for all persons listed.  Failure to do so may result in delaying the vetting clearance required for your Accreditation.

	Surname (include all previous surnames) 
	Forename
	Date of Birth
	Place of Birth
	Relationship to you

	     

	     

	     

	     

	     


	Please list all children over the age of ten who are not living at your address:

	Surname (include all previous surnames) 
	Forename
	Date of Birth
	Place of Birth
	Relationship to you

	     

	     

	     

	     

	     



	Convictions and Cautions

	Have you ever been convicted of any offence or had formal caution, reprimand or Fixed Penalty Notice by the police or any other organisation e.g. Department of Works and Pensions, Customs etc, for any offence, bind-over imposed by any court? (Include traffic convictions and appearances before a court martial and any cautions as a juvenile)
	Yes  FORMCHECKBOX 
    No FORMCHECKBOX 


	If you have answered YES, please enter details below:

	Date (most recent first)
	Offence/Alleged Offence
	Result (if known)


	Court/Police Station involved 

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Have you ever been arrested or had any involvement with the police such as being involved in a criminal investigation (whether or not this led to any prosecution).  Please include incidents resulting in No Further Action.
	Yes  FORMCHECKBOX 
    No FORMCHECKBOX 


	If YES, please give details below:

     



Failure to disclose details may result in the applicant being refused on the grounds of Integrity.
	Family Convictions or Criminal Association

	Do you live with or have contact with any person(s) (including family members) who you know or have reason to believe have criminal convictions, OR is engaged in criminal activities, OR associates with such persons 
	Yes  FORMCHECKBOX 
    No FORMCHECKBOX 


	If YES, please give details below:
     



	Previous Vetting

	Have you previously been the subject of a vetting procedure? 
	Yes  FORMCHECKBOX 
    No FORMCHECKBOX 


	If you have answered YES, please enter the following: Police Force/Agency, role, dates of employment, Vetting Level if known and staff number or warrant/collar number:

	     



	Proof of Identity

	Proof of your identity is required, along with proof of your right to work in the UK. 



	Proof of Residency

	Proof of residency at your current address is also required.  Please provide two of the following categories of documentation (which must be originals and no older than 6 months):

· Recent Credit Card or Bank Statements

· Council Tax Bill

· British Driving Licence

· Utility Bills (Gas, Water or Electricity)

· Landline Telephone Bill (No Mobile Phone Bills)



DECLARATION
	I declare that all the statements I have made in this application are true to the best of my knowledge and belief and that no relevant information has been withheld.

I understand that:

· I must inform British Transport Police without delay of any change in my circumstances.

· Criminal convictions and other police recorded information checks will be made against me, my partner / spouse, family members and any other adults living with me, and I have informed them of this.

· Any offer of Accreditation will be subject to satisfactory vetting.

· I declare that the information I have provided is true and complete to the best of my knowledge and belief.

· Any knowingly false statements or omitted information in connection with this application may subsequently result in withdrawal of my Accreditation.

· The Chief Officer retains the right to reject any applicant without giving reasons.

· The information I have provided may be held on manual filing and computer systems as part of the vetting process.  

Signature:                                                                                      Date:                                                                               

Submission of this form by email from your personal email address will be taken as your signed declaration.  
If it cannot be sent from such an address it should be printed, signed, and submitted by post.
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