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Appendix A


Policing Records - General Disposal Guidelines for Forces 

Ref.
Function and Description
Disposal Action
Example Record Types
Rationale
Risk

1
Arrest and detention

Records arising from the arrest of persons by police and/or their detention in police custody centres.
Destroy 7 years after the conclusion of any prosecution or any decision to NFA

(see CPIA, 1996)
Custody Records

Doctors examination records

Retained property records

Police Notebooks/Report Books

Witness statements

Records of interviews

Search records (premises)


Civil litigation.

(Limitation Act, 1980)
H

2
Police response and deployment Records arising from requests for police assistance and the deployment and management of police resources. 


Destroy 7 years after the conclusion of the incident
Calls for police assistance

Deployment records

Decision logs 

Firearms logs


Civil litigation

(Limitation Act, 1980)
H

3
Serious crime and major incident investigations

Records arising from the investigation of serious crime and/or major incidents.


Risk assess* case for further retention not less than 7 years from event date

(see CPIA & Risk Criteria)


Indictable-only cases

Suspicious deaths

Serious & fatal traffic collisions

Major (critical) incidents

Surveillance authorities

- 3 years


Civil litigation

(Limitation Act, 1980)

RIPA, 2000
H

4
Violent crime Investigation 

Records arising from the investigation of violent crime.


Risk assess*  case for further retention not more than 7 years from event date (see CPIA & Risk Criteria)


Assaults

Public Disorder

Robbery & street Crime


Civil litigation

(Limitation Act, 1980)
H

5
Child protection

Records arising from the investigation of crimes/incidents involving victims under 18 years of age.


Risk assess* case for further retention on reaching 24 years of age


Police Protection records
Civil litigation

(Limitation Act, 1980)

Delayed reporting


H

6
Domestic violence 

Records arising from the investigation of domestic violence. 

Risk assess* case for further retention not less than 7 years from event date
Domestic violence reports

Domestic violence prosecution files


Civil litigation

(Limitation Act, 1980)

Serial Offending

Delayed reporting


H

7
Sexual offences

Records arising from the investigation of sexual offences.
Risk assess* case for further retention not less than 7 years from event date


Sexual offence reports

Sexual offence prosecution files


Civil litigation

(Limitation Act, 1980

Serial Offending

Delayed reporting

Contact crime
H

8
Property crime investigation

Records arising from the investigation of volume, acquisitive crime categories.


Destroy not more than 4 years from event date

Apply risk assessment on archiving.
Theft 

Criminal damage

Burglary

Handling stolen goods

Minor fraud cases


Civil litigation

(Limitation Act, 1980)


L

9
Traffic policing

Records arising from the reporting and investigation of damage and non-serious injury traffic collisions, and the prosecution of minor traffic-related offences.


Destroy not more than 3 years from the event date 
Traffic collision reports

Scene records – plans, videos

Fixed Penalty Notices

Evidential Breath Procedure Log

Evidential Breath Machine Log

Prosecution files


Civil litigation

(Limitation Act, 1980)
L

10
Missing persons 

Records arising from the investigation of persons reported missing to police.


Found cases – Destroy no more than 2 years from event date.

Risk assess frequent /high-risk reports for extended retention.

Destroy Outstanding cases when aged 100.


Missing person reports

Enquiry logs

Photographs

Dental records
Operational response

Child protection
H

11
Property handling

Records arising from the  reporting, retention and restoration of property lost and found
Destroy 1 year from the date of report (unless active)
Property lost records

Property found records

Dogs Lost records

Firearms licensing:

Revocation – 7 Years

Closed Files – 3 Years


Business need
L
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